
 BARNET MENCAP


JOB DESCRIPTION
JOB TITLE: 
Project Worker (as & when)

               
(Day/evening/weekend)

PROJECT:
Community Services (Adults and Children)

REPORTS TO:
Project Co-ordinators
LOCATION:
Community based
   

...................................................................................................................................

CONTEXT AND PURPOSE OF JOB
Project workers are required to work in our community-based project enabling adults, young people and/or children with learning disabilities and/or autism to access the community.  This could be in groups or on a one-to-one basis.
MAJOR DUTIES AND RESPONSIBILITIES
· to ensure that adults and/or young people/children with learning disabilities are appropriately supported during activities
· to work in partnership with families, colleagues and volunteers to ensure activities run smoothly
· to facilitate activities as agreed with the project co-coordinators
· to promote at all times the value and respect for individuals’ rights and needs, opportunities for choices, opportunities to gain life skills, and to be involved in inclusive activities in the community
· to ensure that the service is sensitive to and meets the cultural needs of individuals
· to support the co-ordinators to develop the service so that it is responsive to the needs of the service user and, if appropriate, the family carer
· to develop links with carers and relatives in order to provide a sensitive service
· to maintain appropriate records regarding the needs of the service
· to attend staff and other meetings as appropriate
· to undertake training to develop awareness and professional development 
· to attend meetings as requested
· to keep in regular communications with co-coordinator regarding issues relating to the project
· to support and encourage volunteers and positively promote teamwork
· to maintain effective communication systems, including handover notes, to maintain continuity
FINANCIAL MATTERS

· to ensure responsibility is taken for money allocated to you or any money you are required to deal with 
· to ensure that receipts are produced for items purchased
HEALTH AND SAFETY

· to ensure that a high standard of health and safety is maintained and that procedures are reviewed and followed
· to ensure appropriate risk assessments are followed
EQUAL OPPORTUNITIES

· to actively promote equal opportunities policies and anti-discriminatory practices at all times
PROMOTION OF SERVICE

· to develop links with the community and other organisations and promote positive images of people with learning disabilities
It is expected that the post holder will perform the role in a way that furthers the values of the organisation with reference to equal access and opportunity and quality of service provided.
FLEXIBILITY

In order to deliver services effectively, a degree of flexibility is needed and the postholder may be required to perform work not specifically referred to above and be required to change shifts in response to the needs of the service.  Such duties, however, will fall within the scope of the post.

GENERAL

The duties and responsibilities of this post may change over a period of time.  Only significant additional duties or responsibilities as required by the Chief Executive will render the post for re-evaluation.
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